MHUHHUCTEPCTBO TPAHCIIOPTA POCCUMCKOM ®EJEPALINA
OEJEPAJBHOE 'OCYJAPCTBEHHOE ABTOHOMHOE OBPA30OBATEJIbHOE
YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHMUA

«POCCUICKHAN YHUBEPCUTET TPAHCIIOPTA»
(PYT (MUHT)

NHCTUTYT MEXTYyHAPOIHBIX TPAHCTIOPTHBIX KOMMYHUKAIIHI

/ OO0paszoBaresbHas IporpaMma
cpenHero npodecCHOHaILHOTO 00pa30BaHUS -
nporpamma CITIO
1o CrenyuaJIbHOCTHU
JlokyMeHTaloHHOE 00ecrieueHne yIpaBIeHus U
apXUBOBECHUE,
yTBepKJeHHas aupexkTopoM komenxka PYT (MUUT)

\ Enurapesoii FO.I'.

J

COI'JTACOBAHO YTBEPXJIAIO
IIpencenarens MUKIOBONH KOMUCCHH
Jf~
// I''A. MopryHosa
«» «09» wurons 2022 .

OBPA3OBATEJIBHAS ITPOI'PAMMA CPEJHEI'O
MPOPECCUOHAJIBHOI'O OBPA30OBAHUA —
MporpaMMa MnoJAroTOBKH CIENUAAJTNCTOB CPETHEro 3BeHa
M0 CNeUHAJIBLHOCTH
46.02.01 JoxkyMeHTanIMOHHOE O0ecrieyeHne YNIPaBJIeHNs U APXUBOBeIeHHe

(6a3oBast MOArOTOBKA)

KBanudukanus cnenuanucra cpeanero 3seHa: CrenuanucT 1Mo JOKyMEHTAIIMOHHOMY
00ecIeueHnI0 YIIPaBICHUS, ApXUBUCT

dopma o0yuenus: Ounas

OGpasoBarenbHas mporpaMMa [Mpocras snekTpoHHast oAnKCk, BeiganHas PYT (MUNT)
cpeHero npoecCHOHAILHOr0 00pa30BaHus B BUJIE ID moxmucu: 569991 Jlata: 17.07.2024
9JIEKTPOHHOTO JOKYMEHTa BBITPY)KEHA U3 €IUHOM
KOPHOPAaTHBHOM HH(MOPMAIMOHHOI CHCTEMBI YIIPaBICHHS
YHHBEPCHTETOM M COOTBETCTBYET OPHIHHATY

[Moamucan: nupexTop komwtemka Enurapesa FOmus
I'ennasnpeBHa

Mocksa 2024



OOpazoBaTenbHas MporpaMMa CpeJHEro MpoQecCHOHAIBHOTO O0pa30BaHUS —
nporpaMma IOJATOTOBKH CIIEMAIMCTOB CPEIHEro 3BeHa pa3paboTaHa Ha OCHOBE
denepalIbHOTO  TOCYJIApPCTBEHHOTO  00pa30BaTENBHOTO  CTaHAapTa  CPEIHETro
npodeccuonanbaoro oopazopanus (manee - ®I'OC CIIO) no cnenmansaocTy 46.02.01
JIOKyMeHTaIlMOHHOEe OOEeCICUYeHNEe YIpPAaBICHUS W apXHBOBEICHHUE, YTBEPIKICHHOTO
npukazoM Munoopuayku PO ot 26.08.22 Ne 778.

Opranumzamuss —  paspaboTumk: HMHCTHUTYT  MEXIyHApOJHBIX  TPAHCIOPTHBIX
KOMMYHHKAIUN

PazpaboTunku:

FO.I'. Enurapesa - [lupekTop kosemxa



COJIEP)KAHUE
1. OBLLME MOJIOXKEHUS

1.1. HopmaTuBHO-TIpaBOBbIE OCHOBBI pa3padO0TKH 00pa30BaTEIbHOMN MPOTrpaMMbl
CpeIHero NpogecCUOHaIbHOIO 00pa30BaHUs — IPOrPaMMBbI IOATOTOBKH
CIIELUAIMCTOB CPEIHETO 3BCHA

1.2. HopmaTuBHBINM CPOK OCBOCHMS IPOTPAMMBI

2. XAPAKTEPUCTUKA ITPOPECCUOHAJIBHOU JEATEJIBHOCTU
BbITYCKHHUKA

2.1. O6mactp (obmacti) mpodecCHOHATBHON AEATETLHOCTH
2.2. Buapl npogeccuoHaIbHON AESITENbHOCTH
3. CTPYKTYPA OBPA3OBATEJIbHOU ITPOTPAMMEBI
3.1. JIokyMeHTBbI, OIpeAeiolIne coAepKaHne 00pa3oBaTesIbHON IPOrpaMMbl
3.2. O0s13aTenpHas U BapuaTUBHAS YacTH 00pa30BaTEIbHON MPOTrpaMMBbl

3.3. Ctpykrypa u 00beM 00pa3oBaTeILHON TPOTrPaMMBbI

4. TNTAHUPYEMBIE PE3VJIbTATBI OCBOEHIS OBPA3OBATEJIbHOM
I[TPOI'PAMMEBI

4.1. ObmeoOpa3oBaTebHas MOATOTOBKA

4.2. O61me KOMIETeHIINH

4.3. IlpodeccruonanbHble KOMITETEHIIUU

4.4. TpynoBbie PyHKIIMU B COOTBETCTBUM C MPO(HECCHOHATBHBIMU CTaHIapTaMU

4.5. 3HaHus1, YMEHUS U HaBBIKM B COOTBETCTBUU CO CielM(pUKaIMeld cTaHapra
KOMITETEHIIUU Bopaackumic

5. KOHTPOJIb 1 OHEHKA PE3VJIbTATOB OCBOEHUA
OBPA3OBATEJILHOI ITPOI'PAMMBI CPEJHEI'O ITPO®ECCUOHAJILHOT'O
OBPA30BAHIA — ITPOI' PAMMEI ITOAI'OTOBKU CIIELHUAJINCTOB
CPEAHEI'O 3BEHA

5.1. KoHTpoJsib ¥ OLIEHKA OCBOEHHUSI OCHOBHBIX BUJIOB AEATEILHOCTH,
npo(heCcCHOHANBHBIX M OOIIKUX KOMIIETEHIUH, TPYIOBBIX (PYHKIIHI

5.2. Opra"u3zanus rocyJapCTBEHHOM UTOTOBOM aTTECTAIlMU BBITYCKHUKOB
5.2.1. JIeMOHCTpallMOHHBIN 3K3aMEH
5.2.2. BeimyckHas kBanuduKauoHHas padoTa

6. PECYPCHOE OBECITEYEHUE OEPA30BATEJIbHOM ITPOI'PAMMGBI
CPEJAEHI'O ITPO®ECCHUOHAJIBHOI'O OGPA3OBAHIS — ITPOT'PAMMBI
[HOAI'OTOBKHU CITELIMAJIMCTOB CPEJHEI'O 3BEHA 110



CIIEHUAJIBHOCTH 46.02.01 JlokymeHTallMOHHOE OOecTiedeHre yIpaBaeHUs 1
apXUBOBEJICHHE

6.1. MunumManbHOE MaTepualbHO-TEXHUYECKOE oOecriedeHre 00pa3oBaTEIbHOMN
POTPaMMBbl

6.2. Uadopmanmonnoe obecrieuenne odpazoBarensHoit mporpammel (ITTICC3)
no cnenuanbHocT 46.02.01 JlokymMeHTarmoHHOEe oOecTieueHue ypaBIeHUs U
apXWBOBEICHNE

6.3. KanpoBoe obecnieueHue



1. OBIIME ITOJIO’KEHU S

1.1. HopmaTHBHO-NIPaBOBbIE¢ OCHOBBI Pa3padoTKH 00pa3oBaTeIbHOH MPOrPaMMBbI
cpeaHero Nnpog)ecCHOHAJIBHOIO O00pPa3oBaHMs — MNPOrpaMMbl HOATOTOBKH
CIECLMAJINCTOB CPEIHEro 3BeHa

OOpazoBaTenbHas MporpaMMa CpeiaHero npodecCuoHaNIbHOrO 00pa30BaHUS —
nporpamMma MoJIrOTOBKM crHeruanucToB cpeaHero 3seHa (najiee [IICC3) — komreke
HOPMAaTHBHO-METOAUYECKON  JOKYMEHTALlMH, PErIaMEHTUPYIOLIEH COAep:KaHue,
OpraHU3alMI0 M OLEHKY KadecTBa MOJATOTOBKM OOYYalOIIMXCS W BBITYCKHUKOB I10
cnenuansHoctn  46.02.01  JlokymeHTaliMoHHOe  OOecleYeHue YIpaBiCHUA |
apXHBOBEJICHUE.

HopMaTuBHO-TIpaBOBYI0O OCHOBY pa3pabOTKU 00pa3oBaTeIbHON IMPOrpaMMbI
CIIO cocTaBisoT:

1) HopmaTHBHO-IIpaBOBBIE aKThI:

- ®enepanbublii 3ak0oH oT 29.12.2012r. No273-®3 «0O6 oOpa3oBaHuu B
Poccniickont @enepanuny;

- @enepasbHbI TOCYAApCTBEHHBIM 0Opa3zoBarenbHbll  cTanaapt (PI'OC)
cpenrero mnpodeccuonanpHoro o6pazoBanus (CIIO) mo crnemmansHOCTH 46.02.01
JIOKyMEHTAIllMOHHOE O00eclieueHre YIpaBJIE€HUS M apXUBOBEICHUE, YTBEPKICHHBIN
npukazoM Munoopuayku Poccun ot 26.08.22 Ne 778;

- Ilpukaz «O BHeceHMH U3MEHEHUW B  (QeAepanbHblii  KOMIIOHEHT
roCcyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB HAYaJIbHOTO OOLIEr0, OCHOBHOTO
oOmero u cpeaHero (MOJHOTO) oOwIero oOpa3oBaHMs, YTBEPKIACHHBIM MPUKA30M
Muno6Gpa3zoBanust Poccuu 5 mapta 2004 1. Ne1089» ot 7 utons 2017 1. Ne 506;

- Ilpukaz MunoOpnayku Poccum ot 14.06.2013 Ned64«O0 yTBEpkIeHUU
[lopsinka opraHu3zalMd M OCYLIECTBICHHS 0Opa3oBaTEeNbHOM AESITENbHOCTU 110
o0pa3oBaTeNbHBIM MPOrPaMMaM CPETHETO MPOPECCHOHATEHOTO 00Pa30BAHUSY;

- IIpukaz MwunoOpuayku Poccum ot 16.08.2013 Ne968 «OO0 yTBepkaeHUH
[Topsinka mpoBeAeHUsI TOCYIapCTBEHHON UTOTOBOM aTTECTAIllMU MO 00pa30BaTEIIbHBIM
IporpaMmam CpeHEro NpoPpecCUuOHAIIBHOTO 00pa30BaHUY;

- Ilpukaz MunucrepcrBa IlpocBemenus P® or 05.08.2020 Ne390 «O
NPAKTUYECKON MOJITOTOBKE O0YUaIOIINXCA»;

- [Topsiok opranu3anuu U OCyIIeCTBICHUS 00pa30BaTEIbHON JEATEIBHOCTH I10

- OCHOBHBIM IIpOrpaMMaM MpOo(ecCHOHATBHOTO OOYyUY€HHUs, YTBEP KICHHBIH
[Tpukazom Munnpocsenienus Poccun ot 26.08.2020 1. No 438;

- [Tonoxxenue o nopsake GopMUPOBAHUS OCHOBHBIX 00pa30BaTEIbHBIX MPOTPaMM

- MOporpaMM TOJTOTOBKM CIELUUAIUCTOB CpPEIHEr0 3BEHa, YTBEPKIACHHOE
npukazoM PYT (MUUNT) ot 27.12.2017 Ne869/a;



- Ilpuka3z Mwunobpuayku Poccum ot 18.04.2013 No291 «OO6 yrtBepxkacHUU
[TonoxeHus o0 MpakTUKE 00yUJaIOIINXCS, OCBAMBAIOIINX OCHOBHBIE MPO(EeCCUOHATBHBIC
o0Opa3oBaTenbHbIE IPOTPAMMBI CPETHETO MPOGECCHOHATHFHOTO 00Pa30BAHUSY.

- [Ipukaz MunucrtepctBa 00pa3zoBanus u Hayku Poccuiickoit ®denepaunun ot 22
saBaps 2015 r. NeJ[JI-1/058H «O06 yTBepkJeHNH MeEToIUYeCKUX PEeKOMEHIAIUA 110
pa3paboOTKe OCHOBHBIX MNPO(GECCHOHANBHBIX O00pa30BaTEbHBIX MpPOTPAaMM |
JOTIOJTHUTENbHBIX MPO(ECCUOHATBHBIX TMPOrPaMM C YYE€TOM COOTBETCTBYIOIIMX
npodeccuoHaNbHbBIX CTAHIAPTOBY;

- Pacmopsixkenne Munnpocsenienus Poccuum ot 01.04.2019 NeP-42  «O6
YTBEPKICHUM METOJUYECKUX PEKOMEHJAlMid O TMPOBEACHUM aTTECTAlluu C
HCTIOJb30BaHUEM MEXaHU3Ma JIEMOHCTPAIITMOHHOTO AK3aMEHAY.

- Tlonoxxenne o0 opraHu3alMd U MNPOBEACHUU MPOMEKYTOUHOW aTTeCTAllUU
CTYJICHTOB,

- 00y4aromuxcs 1Mo mporpaMmam cpeaHero npoheccuoHaIbHOr0 00pa3oBaHus,
yrBepkeHHoe npukazoM PYT (MUUT) ot 26.05.2020 r. Ne379/a;

- [lonoxenue 006 opraHu3aluy TEKYIIETO KOHTPOJISI YCIIEBAEMOCTU CTYEHTOB,

- 00y4aroIuXcs Mo MporpaMmmamM CpeaHero npodeccuoHaILHOro 00pa3oBaHus OT
26.05.2020 r. Ne 381/a;

- Ilonoxenune o QopmupoBaHud (POHAOB OIEHOYHBIX CPEACTB MO
o0pa3oBaTeNbHbIM MPOTPaMMaM CPEIHET0 MPOPECCHOHAIBHOIO O00pa3oBaHUs —
IpOrpaMM IOJITOTOBKU CIICIIUATIMCTOB cpeaHero 3BeHa oT 26.05.2020 r. Ne385/a;

- IlonmokeHue 1O OpraHu3allMy  BBINOJHEHUS W 3alUTHl  BBITYCKHOMU
KBaTU(DUKAIIMOHHOW pPabOThl CTYAEHTOB, OOYyYalOIIMXCS 1O 00pa30BaTeIbHBIM
Iporpammam cpeaHero npogeccuoHanbHoro oopazoBanus ot 29.05.2020 r. Ne433/a;

- KonBeHius o mpaBax peOeHKa;

- Koncturynusa Poccuiickoit denepanny;

- Cemeitnbiil kogekc Poccuiickoii enepanuu;

- @OepepanbHbii 3aK0H OT 24.06.1999 Ne 120-®3 «O06 0CHOBax CHCTEMBI
npouIakTUKN OE3HA30PHOCTH U TTPaBOHAPYIIICHUI;

- ®enepanbHblil 3ak0H OT 24.07.1998 Ne 124-®3 «O06 0CHOBHBIX TapaHTHUSX MPaAB
pebenka B Poccuiickoit @enepanuny;

- ®epnepanbhblii 3ak0H OT 29.12.2010 No 436-®3 «O 3ammure aereil oT
uH(poOpMaIK, TPUUIUHSIONICH BPEa UX 3JI0POBbIO U PA3BUTHION;

- Vka3 IIpesunenta PD ot 07.05.2012 No 597 «O mepax mo peanudzanuu
roCyapCTBEHHOM COLMAIIbHOM MOJUTHKI;

- Vka3 Ilpesunenta P® ot 07.05.2018 Ne 204 «O HamoHaJbHBIX LENSIX U
cTpaTernyeckux 3agadax pasutus PO Ha nepuon 10 2024 r.»;

- Crparerust pa3Butusi Bocnutanusi B Poccuiickoit denepanny Ha MEpUOA 10
2025 rona (ytB. pacnopspkeHueM [IpaputensctBa PO ot 29.05.2015 Ne 996-p);



- OCHOBBI rOCYJAPCTBEHHOW MOJIOACKHOM MOJUTUKHN Poccuiickoi denepannu Ha
nepuoa a0 2025 roxa (ytB. pacnopsikenuem IIpaBurensctBa PO ot 29.11.2014 Ne
2403-p);

- Hanmonanehsiii npoekt «O6pazoBanue» (Ilacmopt yTBepkaeH MPe3uanyMOM
Cosera mpu Ilpesmgente PO mo crTparermyeckoMy pa3BUTHUIO M HAlMOHAIBHBIM
npoekTam, mpoTokoi ot 24.12.2018 Ne 16);

- [Ipuka3z Muntpyna Poccun ot 02.11.2015 Ne 831 «O06 yrBepknenuu cnucka 50
HauOoJiee BOCTPEOOBAaHHBIX HAa PBHIHKE TPY/a, HOBBIX M MEPCHEKTUBHBIX Mpodeccuid,
TpeOYyIOUIUX CPeAHEro MPOodheCCUOHAIIBHOTO 00Pa30BaHUMY;

- ®epepanbHbIN TPOEKT «Mosobie TPOopECCHOHATBY;

- KoHuenuust moAroToBKM KaJapoB I TPAaHCIOPTHOroO Komiuiekca 10 2035 rona
(ytB. pacnopstxenueM [IpaBurenscta PO ot 06.02.2021 Ne 255—p).

2) IIpodeccuoHanbHblii  cTaHIAPT ,  YTBEPXKICH
npyKa3oM MuHUCTEPCTBA TPyAa M cOoLMaabHOMU 3amuThl Poccuiickon denepauuu OT
« » r. Ne (3apeructpupoBad MUHHUCTEPCTBOM FOCTHUIIUHU
Poccuiickon @enepanuum «  » 20 T., pPETUCTPAMOHHBIN No )

3) JlokanbHbIE HOPMATUBHBIE AKTHI:

- YcraB ®enepaibHOro0 TOCYJAPCTBEHHOTO aBTOHOMHOTO OOPa30BAaTENBHOTO
YUpEXKIEHUS BbICHIEr0 00pa3oBaHus «PoCCUICKHl YHUBEPCUTET TPAHCIIOPTAY;

- [Tonoxxenue o mopsiake GopMUPOBAHUS OCHOBHBIX 00pa30BaTEIbHBIX MPOTPaMM
- TIpOrpaMM MOATOTOBKU CHEIUAIKCTOB CPEIHET0 3BEHA, YTBEPXKICHHOE MPUKA30M
PYT (MUUT) ot 21.11.2017 Nel1227;

- Tlonoxenne 00 opraHuM3alud W TPOBEICHUU MPOMEKYTOUYHOW aTTECTAIHH
CTYIACHTOB, OOYyYalOIMXCsi MO TMporpaMMaM CpeaHEro MpodeccroHAIbHOTO
oOpazoBaHnusl, yrBepkeHHoe npukazoM PYT (MUNT) ot 20.09.2017 r. Ne563/a;

- Tlonoxenune 006 opraHM3aMy TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH CTYJICHTOB,
oOyJarommxcsi Mo IporpaMmaM CpeHero MpodeCCHOHAIIBHOTO 00pa30BaHUsl OT
20.09.2017 r. Ne 566/a.

- Tlomoxenne o ¢opmupoBaHud (POHIOB  OIEHOYHBIX CPEICTB  TIO
o0pa3oBaTeNbHBIM TMPOTPAaMMaM CPEIHETO MPOPECCHOHAIBHOTO 00pa3oBaHus —
IpOrpaMM MOJATOTOBKH CHEIHATMCTOB CPETHETO 3BEHA.

- npyrue JokanbHbie akTel PYT (MUUT).

1.2. HopMaTUBHBIH CPOK OCBOCHHUS NIPOTPAMMBbI

HopmaTuBHBIM CpOK OCBOEHHS MPOTpaMMbl MpPU OYHOM (opMe MOTyUEeHHUS
00pa3oBaHUs:

— Ha 0a3e cpeaHero npodeccuoHaIbHOTO 00pa3zoBaHus (Ha 6a3e 9 kimaccoB) - 2
roxa 10 mecsmes.



2. XAPAKTEPUCTHUKA TPO®ECCUOHAJIBHOM JEATEJIBHOCTHU
BBIITY CKHUKA

2.1. O6aacTp (001acTH) NPOPECCHOHATBHOM 1eATEIbHOCTH

O6mactp  (oOmactu) mpodeCCHOHANBHOW  JACATEIHHOCTH  BBITYCKHUKOB,
OCBOMBIITX 00pa30BaTEIIbHYIO IPOTPaMMY:

- JleaTenbHOCTh B CEKpeTapuaTax, Ciayxk0ax TOKyMEHTAIlMOHHOTO 0OecreueHus,
KaJIPOBBIX CIIY’K0aX M apXwBaxX rocyJapCTBEHHBIX OPTaHOB M YUPEKICHUM, B OpraHax
MECTHOTO CaMOYTpaBJCHUs, HETOCYJapCTBEHHBIX OpraHu3amusx Bcex (opm
COOCTBEHHOCTH, OOIIECTBEHHBIX OpTraHU3aIUsIX (YIPEIKICHUIX ).

- 07 AIMUHHCTpATUBHO-YIpaBlIeHYeCKast U OUCHAS 1eATEIHHOCTh

2.2. Buabl npodeccoHaIbHON AeATeILHOCTH

B pesyaprate  ocBOoe€HHMS ~ 00pa30oBaTEIbHOM  MPOrpaMMbl  CPEIHETO

npodeccuoHanbHoro oo6pazoBanusi — I[IIICC3 BBIMYCKHUK TOTOBUTCS K

CJICIYIOUTUM BUJIaM JIESTEIbHOCTH:

- OCYIIECTBJICHWE OPTaHW3aIMOHHOTO W JOKYMEHTAIIMOHHOTO OOeCIeUeHUs
NeSATETLHOCTH OPTaHNU3alliH;

- OpraHm3aiysl apXWBHOW PaOOTHI MO JOKYMEHTaM OpPTaHW3AIMi Pa3IAIHBIX
¢dbopM cOOCTBEHHOCTH.



3. CTPYKTYPA OBPA3OBATEJIbHOM INPOT'PAMMBI
3.1. IoKyMeHTbI, onpe/e/isiioie cojiep:kaHue 00pa3oBaTeIbHOIl MPOrpaMMbl

B cootBerctBUM C (denepanbHbiM 3akoHOM OT 29.12.2012r. No273-®3 «0O6
oOpazoBanuu B Poccuiickoit denepanum» u JIOKaIbHBIMU HOPMAaTUBHBIMU akTaMu PYT
(MUUT), conmepkanme oOpa30BaTEIBHON MPOTPAMMBI OMPEACISICTCS CIIEIYIONTUMU
JOKYMEHTaMHU, SIBJISIOMIUMUCSA HEOThEMJIEMOH YacThi0 00pa30BaTENbHON MPOTPaMMBbL:

- YueOHblH 11aH (IpuiiokeHue 1);

- Kanennapusiil yueOHbIN rpaduk (MpuioxeHue 2);

- AHHOTanuu paboyux MporpamMm AUCIUIUIMH, PO ECCUOHANTBHBIX MOIYJIEH U
pakTHUK (TIpUIOKEeHHE 3);

- Paboumne nporpamMmbl JUCHUIUIMH, NPO(EeCCUOHATBHBIX MOAYJIEH M MPAKTUK
(mpunoxenue 4);

- Pabouwas nmporpamMMa BOCIHTaHHS —  KOMIUIEKCHas  MporpaMma
po(heCCUOHATBLHOTO BOCIUTAHMSI U COLIMATIN3ALUU CTYACHTOB (pUIoXKeHHe S);

- Kanenaphslii mian BocruTaTeIbHOM paboThI (MPUIIOKEHUE 6).

- ®OH/IbI OLICHOYHBIX CPEACTB JIJIsl TEKYLIETO KOHTPOJIs (puiioxkeHue 7);

- OOH/IBI OIIEHOYHBIX CPEACTB MPOMEKYTOUHOM arTecTauu (MpHIoKeHue 8);

- @OHIBl OLEHOYHBIX CPEACTB TOCYJAPCTBEHHOM HWTOTOBOW AaTTeCTallud
(npunoxenue 9);

- [IporpamMma rocyjapcTBEHHOM UTOrOBOM aTTeCTaluu (MPUIOKEHHE 9).

3.2. O0s13aTesibHAA U BADUATHBHAS YacTH 00Pa30BaTe/JIbHOM MPOTrPaMMbl

CrpykTrypa 00pa3oBaTelbHONW MPOrpaMMbl BKJIHOYAET 00S3aTENbHYI0 4acTh U
4acTh, (opMHUPYEMYI0 yYacTHUKAMHU OOpa30BaTENIbHBIX OTHOIIECHUN (BapHUaTUBHYIO
yacTh). CooTHomeHHME OOBEMOB 00s3aTE€IBbHOM YacTM M BapHATHUBHOM YacTu
00pa3oBaTeNbHON MPOrpaMMbl OMPENEIEHO B COOTBETCTBUU C TPEOOBAHMSIMU ITyHKTA
2.1 ®I'OC CIIO.

OOsi3aTenibHas  4YacTh  OOpa3oBaTelIbHOW  MpoOrpamMMmbl — HampaBjieHa  Ha
dbopmupoBaHre OOMMX W NPOPECCHOHAIBHBIX KOMIETEHIIUH, MPETyCMOTPEHHBIX
riapoit [II ®I'OC CIIO, u cocraBnsier 79,6 nporeHTOB OT 0o0LIEro 00beMa BpEMEHH,
OTBEJICHHOT'O HAa €€ OCBOCHHUE.

BapuaruBHas yacth 00pa3oBaTenbHOM mporpammel cocTtaBisieT 20,4 MpoIeHTOB
U 1a€T BO3MOKHOCTb:

- pacHIMpEeHus] OCHOBHBIX BUJIOB JACSTEIbHOCTH, K KOTOPBIM JJOJKEH ObITh TOTOB
BBIITYCKHUK, OCBOMBILUN OOpa30BaTENbHYIO MPOTpaMMy, COIJIACHO KBaTU(PHUKAIIH
CHELHATUCT 10 UHPOPMAIIMOHHBIM CUCTEMAM;

- yri1y0JIeHUs MOArOTOBKH 00Yy4aroIerocs.

3.3. CTpykTypa u 00beM 00pa30BaTeJIbHOI MPOrPAMMBI



OOpa3oBaTenbHasi NPOrpaMMa UMEET CIAEAYIOLLYIO CTPYKTYpPY:
- 00IIMiA TyMaHUTAPHBIN U COMMMATBEHO-DKOHOMUYECKUH TTUKIT;

- MaTeMaTHYECKUI U OOIINI €CTECTBCHHOHAYYHBIH ITHKT,
- o0menpodecCUOHATBHBIN UK,

- podecCUOHATbHBIN

LUK,

- roCyaapCTBCHHAs UTOroBasd arrccranuss, KOTopasa 3aBCpmacTCda IMPHCBOCHUCM

KBaJII/I(l)I/IKaHI/II/I cricorajincra CpeaHero 3BCHa ((CHGI_[I/IaJ'II/ICT 10 JOKYMCHTAalITHOHHOMY

00€CTICUEHUIO YIIPABIICHHUS, APXHUBHUCTY

Tabmuia 1
O6beM 00pa3oBaTEIBHON MIPOTPAMMBI
O06BeM 00pazoBaTebHON
. IPOrpaMMBI, aK. 9acoB
CprKTyia §6paa§;1:Teanon Ob i B ToM WicIIe: é?eggBéfglg
porp oobeM | OOsi3arenb- | Bapuarus-
Has 4acTh | Has 4acTh
O6meobpa3oBaTeabHas 1476 1476 0
IIOJITOTOBKA
[Ipodeccuonanbhas 2953 9797 296
IIOJITOTOBKA
OO6mumii 06beM
o0pa3oBaTeIbHOM MPOTPaMMBbI
Ha 6a3e OCHOBHOT'O OOIIIETO
oOpa3oBaHus, BKIIOYAs 4429 4203 226

o011iero ooOpazoBaHus

MOJIyYeHHE CPETHErO 00IIIEero
00pa3oBaHus B COOTBETCTBUH C
tpedoBanusimu OI'OC cpennero

[Tepeuenb, oObeM Hu 11
o0pa3oBaTenpHON MpOrpaMm
pabouux mporpaMmax.

OPSZIOK peanu3aliy TUCHUIIINH (MOIyJei) onpeaesieHbl
Ol 1 3aKpEIUICHBI B y4eOHOM IUTaHE, a UX COJIEP)KaHUE — B

TabOmuma 2

[Tepeuenb nUCHUIUINH, TPO(PECCHOHATBLHBIX MOIYJICH U TPAKTUK

WNHaeke TuCIUTIITHHBI,
MJIK, mpodeccronans-
HOTO MOJTYJISI, TPAKTUKH

1o yueOHOMY TUIaHy

HaumeHnoBanue yueOHBIX IIUKIIOB, Pa3/ieiioB
U pabo4MX MPOrpamMm

1 2
ovil OO0meodpa3oBaTeibHAs NOATOTOBKA
VILO1 Pycckuii a3vix
VI1.02 Jlumepamypa




WHiekc qUCIUIUINHBL,
MUK, npodeccronansb-
HOT'O MOJTYJIsI, TPAKTUKH

10 Y4eOHOMY TUTaHY

HanmenoBanne y4eOHBIX IIUKIIOB, pa3/IeoB
U paboYMX Mporpamm

1 2
VII.0O3 Mamemamuxa
VII1.04 Hnocmpannwiii a3v1x
VII.05 HUngopmamuxa
VIIL.06 Duszuka
VIL07 Xumust
VIIL.OS buonocusn
VII.09 Hcmopus
VILI0 Obwecmesosnanue
VII11 l'eocpaghus
VIi.i2 Duszuueckas Kyiomypa
VI 13 OcHoBbl 6e30NACHOCMU HCUBHEOEeSMebHOCIU
VII.14 HnousuoyanvHwlii npoekm
cru IIpodeccunonabHasA MOATOTOBKA
ClI'.0.01 Hcmopusa Poccuu
CI1.0.02 Hnocmpannwiii 3v1K 6 npogheccuonanvbHou
OdesimenbHOCmU
Cri.o.03 bezonacnocmo orcuznedesmenvrocmu
CI'’.0.04 Quszuueckas Kyiomypa
CI'11.O.05 OcHogbl bepedciuso2o npouzeoocmea
CI'[.0.06 OcHogbl (hunancosoll cpamomuocmu
OIIIX IIpodeccuonaibHass NOArOTOBKA
OIlll].0.01 IKOHOMUKA Op2aHU3ayuU
Ol11].0.02 Menedocmenm
OIll1].0.03 Ilpogeccuonanvras smuxa u 0CHOBbl 0€108020 0OUJEHUS
OIIl].0.04 IIpasosvle ocHosbl npogheccuoHarbHoU OesmenlbHOCmU
OIIl].0.05 Hngopmayuonnvie u KOMMYHUKAYUOHHbLE MEXHOJIOSUU
OIll].0.06 Pyccxuii s3vix 6 npogheccuonanvrou desmenvHocmu
Olll].0.07 Komnwvromepuas oopabomra 0okymenmos
on IIpogeccuonaibHast MOATOTOBKA
OILB.01 OcHogbl 20CY0apcmeeHHOU U MYHUYUNATILHOU CIIYHCObL
OITB.02 I ocydapcmeueHHbze,MyHuuunaﬂbybze apxuevl U apxuenl
opeanu3ayull
OI1.B.03 TexHuueckue cpeocmea ynpasieHus 6 oguce
OILB.04 Ilpoexmuas oesmenvrocmo
OcyuiecTBiIeHHEe OPraHU3AIUOHHOTO U
MK JTOKYMEHTAIMOHHOI0 00ecredeHUus eI TeJIbHOCTH
OpraHu3anuu
MJIK.01 Opeanuzayus cexpemapcroco 00CayHCUBAHUS
MIIK.01 Joxymenmayuonnoe obecneuerue Kaoposou CiyrHcovl




WHiekc qUCIUIUINHBL,
MUK, npodeccronansb-
HOT'O MOJTYJIsI, TPAKTUKH

10 Y4eOHOMY TUTaHY

HanmenoBanne y4eOHBIX IIUKIIOB, pa3/IeoB
U paboYMX Mporpamm

1 2
MJIK.01 Jlokymenmayuonnoe obecneuerue ynpasieHus
MIK.01 L{ugposvle mexnonocuu 6 denonpouszsoocmee
MJIK.02 Memoouka u npaxmuka apxuoeeoeHusl
MIIK.02 Opeanuzayus u HOpMamueHO-NPaso8vle OCHOBL
apxueHoz2o oena
MJIK.02 L{ugpposvle mexnonocuu 6 apxuenom oene
MJIK.02 Obecneuenue coXpaHHOCMu OOKYMEHMO8
MIIK.03 Buvinonanenue pabom no npogeccuu CEKPETAPh-
AIIMUHUCTPATOP
OcyuecTBiIeHHe OPraHU3ALMOHHOTO U
i TOKYMEHTAIIMOHHOI0 o0ecnevyeHus AesiTeIbHOCTH
OpraHu3auuu
VILO1 Yuebnasn npakxmuxa
Vil BoinosiHeHue padoT M0 OAHON HJIH HECKOJIbKUM
npogdeccusim padbovuux, JOJKHOCTAM CIIYKALUX
VI1.03 Yyebnasa npakmuka no npogeccuu
M
1T Ilpouszsoocmeennas npakmuxa (npedouniomHas)
bonnie} Ilpouszeoocmeennas npakmuxa (no npogu.iio
cneyuanvbHoCmu)
I
M
I'nA IIpodeccnonanbHas NOATOTOBKA
THA.01 Iloozomoska evinyckHoll KeanupurayuoHHol pabomol
THA.02 3awuma 66inycKHOU K8ANUPDUKAYUOHHOU pabOmbl
THA.03 Iloocomoska xk 2ocyoapcmeeHHbIM IK3AMEHAM
THA.04 Ilposeoenue cocyoapcmeeHHbIX IK3AMEHOB




4. IIAHUPYEMBIE PE3YJIbTATHI OCBOEHUS OBPA3OBATEJBLHOM
IHPOI'PAMMBbI

4.1. O0meo0pa3oBaTe/ibHAsI MOATOTOBKA

4.2. O0mue KOMIETeHIINN

B pesynbraTte ocBoeHus 00pa3oBaTENbHOW MPOrpaMMbl IO CHEHUATbHOCTH
46.02.01 [JoxymeHTaUMOHHOE OO€ECIIEYEHHWE YNpaBICHUA W  apXUBOBEJICHUE
Crenmanuct mo AOKyMEHTAIIMOHHOMY OOECIIEUeHHIO YIIPaBJICHUS, apXUBHUCT JOJKEH
obsanath caeayromumu ooummMu komnerennusmu (OK):

Kon
D®opMyIHPOBKA
KOMIIe- 3HaHuA, yMEeHUA
KOMIIETEeHIUH
TeHIUH

OK 01. | Beibuparts ciocoObl 3HaHus:
pelieHus 3a1ad Ymenus:
npodecCUOHAIbLHON
JESTEIIbHOCTH
MPUMEHUTEIHHO K
pa3TUYHBIM
KOHTEKCTaM

OK 02. | cnonws3oBaTh 3HaHusn:
COBpEMEHHbBIE CPEJICTBA | YMEHH:
MIOMCKa, aHaJH3a u
WHTEPIPETALNN
uH(popMauu U
nH(OpMAaIMOHHbBIC
TEXHOJIOTHH JIJIsI
BBITIOJTHCHUS 334
npodeCcCHOHATIEHON
JESITEIBHOCTH




Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIINH

3HaHus1, yMeHus

OK 03.

[ImanupoBats u
peann30BBIBAThH
COOCTBEHHOE
npodeccuoHaIbHOE U
JMYHOCTHOE Pa3BUTHE,
MPEANPUHUMATEITECKYIO
JeSTEeILHOCTD B
npodecCUOHAIbLHON
cdepe, UCTIOIB30BaTh
3HaHUS 0 PUHAHCOBOM
TPaMOTHOCTH B
Pa3IUYHBIX KU3HEHHBIX
CUTYaIHIX

3HaHUA:
Ymenus:

OK 04.

O¢ddexTuBHO
B3aMOJIENCTBOBATE U
paboTaTh B KOJIJIEKTUBE
1 KOMaH/e

3HaHud:
YmMmenus:

OK 05.

Ocy11ecTBIsATh YCTHYIO
Y TIMCbMEHHYIO
KOMMYHUKAIIUIO Ha
rocyJapCTBEHHOM
a3bike Poccuiickoit
denepanuu ¢ y4eTOM
O0COOEHHOCTEH
COI[MATIBHOTO U
KYJBTYPHOTO
KOHTEKCTa

3Hanud:
Ymenus:




Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIINH

3HaHus1, yMeHus

OK 06.

[IposBiIATH
rpakIaHCKO-
MaTPUOTHYECKYIO
TTO3UIIHIO,
JIEMOHCTPHUPOBATH
OCO3HAHHOE ITOBEJCHUE
Ha OCHOBE
TPaIUIIUOHHBIX
00IIIeYCIIOBCUCCKHX
LICHHOCTEM, B TOM
YUCTIE C YUETOM
rapMOHU3ALNHT
MEKHAITMOHAIBHBIX U
MEXPEIUTUO3HBIX
OTHOIIICHUH,
MIPUMEHSITH CTaHIAPTHI
AHTUKOPPYMIIMOHHOTO
TTOBEICHUS

3HaAHUSA:
Ymenus:

OK 07.

CopelicTBOBaTh
COXPaHEHUIO
OKPY>KAIOIIEH CPEbI,
pecypcocOepekeHHIO,
MPUMEHSTH 3HAHUS 00
W3MEHEHUU KJIMMaTta,
TIPUHITUTIBI
OCepEKIIMBOTO
MIPOU3BO/ICTBA,

b hexTUBHO
JIEUCTBOBATh B
YpEe3BbIYANHbBIX
CUTYaIUsAX

3Hanud:
Ymenus:




Kon
®opmyIHpPOBKA
KOoMIIe- 3HaHus1, yMeHus
KOMIIeTeHIINH
TeHUHH

OK 08. | cnionws3oBaTh 3HaHus:
cpenctBa pusndeckor | YMeHwust:
KYJBTYPBI JIJIs
COXpaHEHUS U
YKPEIUICHUS 3/I0POBbS B
mporiecce
npodeccuoHaIbHON
NEATeTLHOCTH H
TO/I/ICPYKAHUS
HEO0OXOMMOT0 YPOBHS
bu3nueckoit
MOJATOTOBIIEHHOCTH

OK 09. | ITons3oBatbCs 3HaHus:
npodeccuoHanbHON Ymenus:
JIOKYMEHTAIMENH Ha
rocyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

4.3. IIpodeccnonabHble KOMIIETEHIIUU

B pesynprare ocBoeHHsI 00pa3oBATENBbHOM MPOTPAMMBI IO CIEIUATBHOCTH
46.02.01 [oxymeHTalmoHHOE oOOecleueHWe YNpaBICHUS W  apXUBOBEICHUE
Crnenuaiuct 1o JOKyMEHTAI[MOHHOMY OOECIICUCHUIO YIPABIICHUS, apXUBUCT JIOJDKEH
o0J1anaTh CIEQYIOINMU npo¢eCCUOHATIBHBIMU KOMIIETECHIIUSIMU (1K),
COOTBETCTBYIOIIMMH OCHOBHBIM BUJIaM JCSITEIBHOCTH:

- OCYHICCTBJICHUEC OPraHU3allMOHHOI0 U AOKYMCHTAIIMOHHOT'O oOecreueHus
ACATCIbHOCTH OpraHu3alvu,:



Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

I[IK 1.1.

OcyiecTBIATh
npueM-rnepenavy
yIPaBJICHYECKON
uH(pOpMaIIUH C
MOMOIIBIO CPEJICTB
UH(GOPMAITMOHHBIX
u
KOMMYHHKAITHOHH
BIX TEXHOJIOTUI

3HaHuqa:
Ymenusa:

[IK 1.2.

Koopaunuposath
paboTy nMpueMHOM
PYKOBOJAMTEIIS,
30H IIpHemMa
Pa3INYHBIX
KaTeropuu
[IOCETUTEIIEH
OpraHu3aluu

3HaHuA:
YMmeHnusa:

IIK 1.3.

Bnanets
HaBBIKAMH
TJTAHUPOBAHUS
pabouero BpeMeHu
PYKOBOJMTEIIS U
ceKpeTaps

3Hanuqa:
Ymenus:

[IK 1.4.

OcyliecTBIsITh
MOATOTOBKY
JIEIOBBIX MOE3A0K
PYKOBOJUTENS U
ApYrux
COTPYJIHUKOB
OpraHu3aluu

3HAHUSA:
Ymenus:

[IK 1.5.

Bnanets
CIroco0aMu
OopraHu3aIuu
pabouero
MIPOCTPAHCTBA
MIPUEMHOM U
KaOuHeTa
PYKOBOJUTEIIS

3HAHUSA:
Ymenusa:




Kon
KoMIIe-
TEeHINHU

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

[IK 1.6.

OcyiecTBIATh
paboTy 1o
MOJTOTOBKE U
MIPOBEICHUIO
KOH(EPEHTHBIX
MEpONPUATHUH,
o0ecrieynBaTh
UH(OPMAIMOHHOE
B3aMMOJICHCTBHE
PYKOBOJIUTEIIS C
Mo/Ipa3ieICHUSIMHA
U JOJKHOCTHBIMU
JTUIIAMHU
OpraHu3aluu

3HaHuqa:
Ymenusa:

[IK 1.7.

OdopmsTh
OpraHM3alMOHHO-
pacrnopsauTeIbHbI
€ JOKYMEHTHI U
OpraHU30BbIBATH
paboTy ¢ HUMHU, B
TOM YUCJIE C
HCIIOJIb30BaHUEM
aBTOMATU3UPOBaH
HBIX CUCTEM

3HaHuA:
Ymenus:

IIK 1.8.

OdopmitsTh
JIOKYMEHTBI 110
JUYHOMY COCTaBY
¥ OpraHU30BHIBATH
paboTy ¢ HUMH, B
TOM YHCIIC C
WCITOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CHCTEM

3Hanuqa:
Ymenusa:




Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

[IK 1.9.

Opranu3oBbIBaTh
TEKyIIee
XpaHeHHE
JIOKyMEHTOB,
00paboTKy Aen
JUTSI OTIEPATUBHOTO
U apXHUBHOTO
XpaHEHWUs], B TOM
YHCIIE C
UCITOJIb30BAaHUEM
aBTOMATHU3UPOBAH
HBIX CUCTEM

3HaHuqa:
Ymenusa:

[IK 2.1.

OcyniecTBisTh
KOMILJIEKTOBAHHE
apXWBHBIMU
JeamMu
(IOKyMEHTaMM )
apXvBa
OpraHu3aluu

3HaHuA:
Ymenus:

[IK 2.2.

Becrtu yuer
apXUBHBIX JIETT
(IOKyMEHTOB), B
TOM YHCIIE C
WCITOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CHCTEM

3HAHUSA:
Ymenus:

[IK 2.3.

Ocy1iecTBIAThH
XpaHCHHE
apXUBHBIX JICTT
(IOKYMEHTOB) C
TTOCTOSTHHBIM
CPOKOM XpaHCHUS
U TI0 JINIHOMY
COCTaBY B apXHBE
OpraHu3aIuu

3Hanuqa:
Ymenusa:




Kon
®opmyIHpPOBKA
KOoMIIe- 3HaHus1, yMeHus
KOMIIeTeHIIUH
TeHUHH

[IK 2.4. OcyiecTBIATh 3HaHuA:
XpaHEeHue, Ymenus:
KOMILJIEKTOBAHUE,
y4YeT u
HCITIOJIb30BaHUE
Jen (IOKYMEHTOB)
BPEMEHHOIO
XpaHeHUs

[IK 2.5. Ocy1iecTBIATh 3HaHuA:
HCIIOJIb30BAHUE Ymenust:
apXWBHBIX JIETT
(I0OKyMEHTOB), B
TOM YHCIIC C
UCITIOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CUCTEM

- OpraHu3alys apXUBHOW PabOTHI IO JOKYMEHTAaM OpPraHHU3aIMi Pa3InuHbIX
¢dbopM COOCTBEHHOCTH. :

Kox
DopmyIHMpPOBKA
KOMIIe- 3HaHuA, yMEeHUA
KOMIIeTeH UM
TeHI[UN
IK 1.1. Ocy1ecTBisATh 3HaHun:
npueM-nepenadyy | YMeHus:
YIIPaBJIIEHYECKON

uH(pOpMAaITUH C
MTOMOIIIBIO CPEJICTB
nH(OPMAITMOHHBIX
1
KOMMYHUKAIIHOHH
BIX TEXHOJIOTHUM




Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

[IK 1.2.

Koopaunuposatb
paboTy NMpUEeMHOM
PYKOBOJMTEIIS,
30H IIpHeMa
Pa3IUYHBIX
KAaTeropuu
[IOCETUTEIIEH
OpraHu3aluu

3HaHuqa:
Ymenusa:

IIK 1.3.

Bnanets
HaBbIKaMHU
TTAaHUPOBAHUS
pabouero BpeMeHu
PYKOBOJMTEIIS U
ceKpeTaps

3Hanuqa:
YMmeHnus:

[IK 1.4.

OcyuiecTBisTh
MOATOTOBKY
JIEJOBBIX MOE3A0K
PYKOBOJIUTEIIS U
ApYyrux
COTPYIHUKOB
OpraHu3aluu

3HaHuA:
Ymenus:

[IK 1.5.

Bnaners
criocobamMu
OpraHu3aInuu
pabouero
MIPOCTPAHCTBA
MIPUEMHOM U
KaOuHeTa
PYKOBOJIHTEIIS

3HAHUSA:
Ymenus:




Kon
KoMIIe-
TEeHINHU

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

[IK 1.6.

OcyiecTBIATh
paboTy 1o
MOJTOTOBKE U
MIPOBEICHUIO
KOH(EPEHTHBIX
MEpONPUATHUH,
o0ecrieynBaTh
UH(OPMAIMOHHOE
B3aMMOJICHCTBHE
PYKOBOJIUTEIIS C
Mo/Ipa3ieICHUSIMHA
U JOJKHOCTHBIMU
JTUIIAMHU
OpraHu3aluu

3HaHuqa:
Ymenusa:

[IK 1.7.

OdopmsTh
OpraHM3alMOHHO-
pacrnopsauTeIbHbI
€ JOKYMEHTHI U
OpraHN30BBIBATH
paboTy ¢ HUMHU, B
TOM YUCJIE C
HCIIOJIb30BaHUEM
aBTOMATU3UPOBaH
HBIX CUCTEM

3HaHuA:
Ymenus:

IIK 1.8.

OdopmitsTh
JIOKYMEHTBI 110
JUYHOMY COCTaBY
¥ OpraHU30BHIBATH
paboTy ¢ HUMH, B
TOM YHCIIC C
WCITOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CHCTEM

3Hanuqa:
Ymenusa:




Kon
KOMIIe-
TeHIMH

®opmyIHpPOBKA
KOMIIeTeHIIUH

3HaHus1, yMeHus

[IK 1.9.

Opranu3oBbIBaTh
TEKyIIee
XpaHeHHE
JIOKyMEHTOB,
00paboTKy Aen
JUTSI OTIEPATUBHOTO
U apXHUBHOTO
XpaHEHWUs], B TOM
YHCIIE C
UCITI0JIb30BAaHUEM
aBTOMATHU3UPOBAH
HBIX CUCTEM

3HaHuqa:
Ymenusa:

[IK 2.1.

OcyniecTBisTh
KOMILJIEKTOBAHHE
apXWBHBIMU
JeamMu
(IOKyMEHTaMM )
apXvBa
OpraHu3aluu

3HaHuA:
Ymenus:

[IK 2.2.

Becrtu yuer
apXUBHBIX JIETT
(IOKyMEHTOB), B
TOM YHCIIE C
WCITOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CHCTEM

3HAHUSA:
Ymenus:

[IK 2.3.

Ocy1iecTBIAThH
XpaHCHHE
apXUBHBIX JICTT
(IOKYMEHTOB) C
TTOCTOSTHHBIM
CPOKOM XpaHCHUS
U TI0 JINIHOMY
COCTaBY B apXHBE
OpraHu3aIuu

3Hanuqa:
Ymenusa:




Kon
®opmyIHpPOBKA
KOoMIIe- 3HaHus1, yMeHus
KOMIIeTeHIIUH
TeHUHH

[IK 2.4. OcyiecTBIATh 3HaHuA:
XpaHEeHue, Ymenus:
KOMILJIEKTOBAHUE,
y4YeT u
HCITIOJIb30BaHUE
Jen (IOKYMEHTOB)
BPEMEHHOIO
XpaHeHUs

[IK 2.5. Ocy1iecTBIATh 3HaHuA:
HCIIOJIb30BAHUE Ymenust:
apXWBHBIX JIETT
(I0OKyMEHTOB), B
TOM YHCIIC C
UCITIOJIb30BAaHUEM
aBTOMATU3UPOBAH
HBIX CUCTEM

[Tokazatenu ocBoeHUs] MPO(YECCHOHATBHBIX KOMIETEHIMM TpEeICTaBICHbl B
[Ipunoxenunu. ...

4.4, TpynoBbie PyHKIUHM B COOTBETCTBUHU C MPO(PeCcCHOHATBHBIMU CTAHAAPTAMU

OOpazoBaTenbHas TMporpamMma IMpeaycMaTpuBaeT OCBOCHHE  CIEAYIONIUX
TPYIOBBIX (DYHKITHI:

[Ipodeccronanbublii ctannapT «07.002 Crnenuanuct mo OpraHu3alluOHHOMY U
JOKYMEHTAIITMOHHOMY 00ECIEeUCHHIO YIIPABICHUS OpraHU3aIueny:
OT® A. Opranu3zanmoHHoe obecnevyeHue 1eATeJIbHOCTH OPraHU3alum:
- T® A/01.3. Tlpuem u pacnpenenenue TeaedOHHBIX 3BOHKOB OpraHU3aluu.
- Td A/02.3. Opranu3zaiius paboThI C TOCETUTEIIIMUA OPTaHU3aIHH.
- T® A/03.3. BellogHEHHE KOOPJIWHUPYIOMIUX ¢ 00€CTICUMBAIOIINX
(GyHKITHIA.
OT® B. lokymMeHTALMOHHOE O0ecIiedeHUe eI TeJIbHOCTH OPraHu3aluu:
- T® B/01.5. Opranuzaiust paboThI ¢ JOKyMEHTaMHU.
- T®d B/02.5. Opranuzanus TEKyIero XpaHeHus TOKyMEHTOB.
- T® B/03.5. Opranuzaius 06pabOTKH Ae IS TOCIEAYIOIIEro XpaHeHHUs.
OT® C. OpranuzanuoHHOe, JOKYMEHTALIMOHHOe U HHGOPMaIHOHHOE
o0ecrneyeHnue 1eATeIbHOCTH PYKOBOAUTEIA OPraHU3allum:




- Td C/01.6. OkazaHue moMOIIK PyKOBOJUTEIIO B IJIAHKPOBAHUH Pab0vero
BPEMEHH.

- T® C/02.6. [InanupoBanue paboYero JHs ceKpeTaps.

- T® C/03.6. Opranmzaius TeiaeGOHHBIX IEPETOBOPOB PYKOBOIUTETIS.

- T® C/04.6. Opranuzaiusi KOMaHIUPOBOK PYKOBOIUTEIS.

- T®d C/05.6. Opranuzamus pabOTBl C TOCETUTEISIMA B MPHEMHOU
PYKOBOJIUTEIIS.

- T® C/06.6. Opranuzamus MOATOTOBKH, MPOBEASCHUS W OOCTY>KHMBaHMSI
KOH(DEPEHTHBIX MEPOTIPUSITHIA.

- T® C/07.6. Opranuzanusi UCHOJHEHUS PEIICHUN, OCYIIECTBICHUE
KOHTPOJISI UCTIOTHEHHUS IOPYYCHUN PYKOBOAUTES.

- T® C/08.6. Opranuzanus U nojaepxkanue GyHKIHOHAIHHOTO paboyero
MPOCTPAHCTBA MPUEMHON 1 KaOMHETA PYKOBOIUTEIIA.

- Td C/09.6. Pa3zpaborka JOKaJbHBIX HOPMATUBHBIX  aKTOB,
pEriaMeHTUPYIOIINX PaboTy ceKpeTapsl.

- T® C/10.6. CocraBiienue u opopmiieHHE yIIPaBIECHYECKON JOKYMEHTAIIUH.
- Td C/11.6. Opranuzamusi paboOThl C JOKyMEHTaMH B MPUEMHOUN
PYKOBOJUTETIS.

- T® C(C/12.6. Opranuzanusi XpaHEHUsS JOKYMEHTOB B TPUEMHOMN
PYKOBOJUTETIS.

- T® C/13.6. ObecneueHne pyKoOBOAUTENS UHPOPMAIIUECH.

- Td C/14.6. Opranm3anus WHOOPMAIMOHHOTO B3aUMOJCHCTBHS
PYKOBOJUTENS C  TMOJpa3leIeHUsIMHU U JIOJDKHOCTHBIMHM  JIMIIAMU

OpraHU3aLHH.
OT® D. MHHpOpMALHMOHHO-AHAJIUTHYECKAS W  OPraHU3ALMOHHO-
aJIMHHHMCTPATHBHAA MOA/AePKKA AeATeJbHOCTH PYKOBOAMTEJIS
OpraHu3aluu:

- T® D/01.6. ®opmupoBanue UHOOPMAIMOHHOTO B3aUMOJCUCTBUS
PYKOBOJUTENS C OpPraHU3alUusIMH.
- T® D/02.6. Ananu3 wuH@opManuMM M MOATOTOBKAa MH(GOPMAILIMOHHO-
AHAJIMTUYECKUX MaTEPHUAIOB.
- Td D/03.6. Opranuzaiusi Jel0BbIX KOHTAKTOB M IPOTOKOJBHBIX
MEPOTPUATHN.
- Td D/04.6. Opranusaius UCIOIHCHHS PEIICHUN PYKOBOIATEIS.
- T® 01.6. DopmupoBanre HHPOPMAITMOHHOTO B3AUMO,ICHCTBHUSI.
- T® 04.6. Opranu3zainusi UCHOJIHEHUN PEIICHUN PYKOBOIUTETIS.
[Ipodeccuonanbupii  cranmapt «07.004 CroenuaiucT 1o YNpaBJICHUIO
JOKYMEHTAMU OpTraHU3alAN»:
OT® A. JlokymMeHTALMOHHOE O0ecleYeHue yIpaBJeHUsl OPraHu3anme:
- T® A/04.6. IlpoekTupoBaHHWE, BHEIPEHUE U PA3BUTHE CHUCTEMBI
AIEKTPOHHOTO JJOKYMEHTO00O0pOTA.
[Ipodeccnonanbubiii  cranmapt  «07.004 CroenuanucT 1Mo yIpaBlICHUIO
JOKYMEHTAIMEH OpraHu3alumy:
OT® A. lokyMeHTallHOHHOE O0ecrieyeHne YIPaBJICHUsSI OPraHU3anMei:




- Td A/01.6. PazpaboTka 1 BHEPEHUE JTOKATBbHBIX HOPMATUBHBIX aKTOB IO
JTOKYMEHTAIIMOHHOMY O0€CIEUECHHIO YIIPaBICHUS OpraHu3alue.
- Td A/01.6. Pa3paboTka 1 BHEAPEHHUE JIOKAIbHBIX HOPMATUBHBIX aKTOB B
00J1acTH yIpaBJICHUS] JOKYMEHTAMH OpraHU3aluu.
- Td A/02.6. Opranuzanusi JOKYMEHTUPOBAHMS  YIPaBICHYECKON
JEATEIbHOCTH B OpraHU3aIuu.
- Td A/02.6. Opranuzanuss JOKYMEHTUPOBAHUS JICSITCIBHOCTH B
OpraHu3allNH.
- T® A/03.6. Opranuzanusi JOKYyMEHTO000pOTa B OpTraHU3aIIHH.
- T® A/04.6. OcymiectBiieHre padOT MO MPOEKTUPOBAHUIO U BHEAPEHUIO
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa B chepe JOKYMEHTAIIMOHHOTO
yIpaBJICHUs] OPTaHU3AIUH.
- T® A/04.6. IIpoekTupoBaHHE, BHEIPEHUE U PA3BUTHE CHCTEMBbI
AJIIEKTPOHHOTO JJOKYMEHTOO0O0pOTA.
- T® A/05.6. OcymectBienne MHGOPMAIIMOHHO-CIIPABOYHON pPabOTHI €
JIOKYMEHTAMU OpraHU3alllH.
- T® A/06.6. OcyiiecTBiaeHHE KOHTPOJS MPOLIecca U CPOKOB MCIIOTHEHUS
JIOKYMEHTOB B OpraHU3aI1u.
- Td AJ07.6. Opranuzanus OINEPATUBHOTO XpaHCHHsS JOKYMEHTOB B
OpraHu3allid U Mepeadn e A MOCIeyOIEro XpaHeHusl.
- T® A/07.6. Opranuzainusi XpaHEHHs] JIOKYMEHTOB B OpraHM3alluud U
nepeayu Jes Ha apXUBHOE XpaHEHHUE.
- Td 01.6. Pa3zpaborka ¥ BHEAPEHHE JIOKAJBHBIX aKTOB IO
JIOKYMEHTAIIMOHHOMY OO0€CIIEYEHUIO YIIPABJICHHS OpTaHU3aIUeH.
- T® 03.6. Opranuzanus J0KyMEHTO000pOTa OpraHU3aluH.
OT® B. PykoBOACTBO [1€AATEJbHOCTHI0 MO0 JOKYMEHTAIMOHHOMY
o0ecrevyeHNIO YIIPABJIEHUS OPTraHU3alMeN:
- Td B/01.7. PykoBOACTBO JEATEIBHOCTBIO TMOAPA3CICHHUS IO
JIOKYMEHTAIIMOHHOMY O0ECIEUCHHIO YIIPaBICHUS OpraHU3aINH.
- T® B/02.7. Opranuzauus pazpabOTKH JOKAJIbHBIX HOPMATUBHBIX aKTOB U
METOJIMYECKHX JIOKYMEHTOB TI0 JOKYMEHTAI[MOHHOMY OOECIECYCHHIO
yIpaBJIeHUs OpraHU3aIUH.
- Td® B/03.7. TlocTtpoeHue cuUCTEMBI JOKYMEHTAIIMOHHOTO OOECTeYeHUS
yIpaBJIeHUs OpraHU3aIUH.
- T® B/04.7. OcymectBienue KOHTPOJS (yHKIIMOHUPOBAHUS CHUCTEMBI
JIOKYMEHTAIIMOHHOTO 00eCTieYeHus yIIpaBIeHUs OpraHu3aiuu.
- Td B/05.7. CoBeplIcHCTBOBAaHHE CHCTEMbI JOKYMEHTAI[HOHHOTO
oOecrieueHus yIpaBJICHHUs] OPTaHU3AIUH.
OToP B. PyxkoBoacrBo 1eTeJIbHOCTHIO nmoaApasae/ieHus no
JOKYMEHTALIMOHHOMY 00€eCIeYeHUI0 YIIPABJIEHUS OPraHu3alueii:
- Td 01.7. PykoBOACTBO AEATEIBHOCTHIO  TOAPA3ACICHUA IO
JOKYMEHTAITMOHHOMY O00€CIICUEHHUIO YIIPABICHUS OpraHN3aIlueH.
OT® C. YupapjeHue T0KyMeHTALMel OPpraHu3aluu:
- T® C/01.8. Ctparerndyeckoe TUIAHUPOBAHUE U PYKOBOJICTBO TTOCTPOCHUEM
€IMHOM CUCTEMBbI YIIPaBJIEHUS TIOKYMEHTAllMEeW OpraHu3aluu.



- Td C/02.8. Ynupapnenue pa3paOOTKOH JIOKaJbHBIX HOPMATHBHBIX aKTOB
OpraHU3alMy 110 BOIPOCaM YNPABIICHUS €€ JOKyMEHTALUEN.
- Td C/03.8. VYnpaBneHwe  JAEITEIBHOCTBIO 1O  KOHTPOJIO
(YHKIIMOHUPOBAHUSA BCEX CHCTEM JOKYMEHTAIMM OpTraHu3aliil U €e
KOPHOPATUBHOI'O JJOKYMEHTO000pOTA.
- T® C/04.8. YnpapieHne TPOEKTaMH IO BHEAPEHUIO KOPIOPATUBHOMN
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa OpraHu3ali U pa3paboTKe
CTpATETUH €€ Pa3BUTHS.
- T® C/05.8. Ctparerndyeckoe TUIAHUPOBAHUE U PYKOBOJICTBO TTOCTPOCHUEM
€IMHOM CUCTEMbI XpaHEHHUS JOKYMEHTAIBHOTO (POH]1a OpraHU3alIHH.
- T® 02.8. Yopasnenue pazpabOTKON JIOKAJbHBIX aKTOB OPraHHU3aLUU I10
BOIIPOCaM YIIPABJICHUS €€ IOKyMEHTalueH.
[Ipodeccuonanbupiii cranmapt  «07.009 Cpoenmanuct 1o ¢GopMHPOBaHUIO
AIEKTPOHHOIO apXUBay:
OT® A. BbinojiHeHHe padoT 1O co3aaHUI0 Tpaduyeckux oOpa3oB
JOKYMEHTOB B CHCTeMe JIEKTPOHHOI'0 apXuBa:
- T® A/01.3. [loaroToBKka JOKYMEHTOB K CKAHUPOBAHUIO JJIS AJIEKTPOHHOTO
apxuBa.
- T® A/02.3. CkanupoBaHU€ JOKYMEHTOB JIJISl DJIEKTPOHHOTO apXHBa.
- Td A/03.3. Bo3Bpar T0KyMEHTOB B UCXO/IHBIH BU]I.
- Td A/04.3. KoHTpoaps KauecTBa Pe3ysIbTaTOB CKAHUPOBAHUS TOKYMEHTOB
B CUCTEME 3JIEKTPOHHOIO apXHBa.
- T® A/05.3. OGpabotka rpaduyeckux oOpa3oB JOKYMEHTOB B CHUCTEME
AIEKTPOHHOIO APXUBA.
OT® B. ®opMupoBanue M 3arpy3ka JaHHbIX B CHCTEMY 3JIEKTPOHHOIO
apxuBa:
- T® B/01.4. Pacno3naBaHue TEKCTa JOKYMEHTA IO CMBICITY U COJEP KaHUIO
C Mmocleayronel kiaccupukanued 1 MHAISKCaIMel B CHCTEME SJICKTPOHHOTO
apxuBa.
- T® B/02.4. 3arpy3ka 00OOLIEHHBIX JAaHHBIX B CHCTEMY 3JIEKTPOHHOTO
apxuBa.
OT® C. PykoBoaCTBO NpoOLECCOM CKAHMPOBAHUS, BBOJa U 00paldOTKH
JAHHBIX B CUCTEMe JJIEKTPOHHOI0 apXUBa:
- Td C/01.6. VYnpaiaeHue  JACATEIBHOCTBIO IO  KOHTPOJIIO
GYHKIIMOHUPOBaHUS, BBOAA M 0OPaOOTKH TAHHBIX B CUCTEME AJIEKTPOHHOTO
apxuBa.
- T® C/02.6. Pa3paboTka JIOKaJIbHBIX HOPMATHBHBIX aKTOB MO BOMpPOCaAM
OpraHU3alliU MMPOLECCa CKAHUPOBAHUS B CUCTEME JIEKTPOHHOTO apXHBa.
- T® C/03.6. Ctpareruueckoe IUIAHUPOBAHUE M TOCTPOCHHUE MPOIIECCOB
CKaHMPOBAHUsA, BBOJAa M OOpaOOTKH JaHHBIX B CHUCTEME JJIEKTPOHHOTO
apxuBa.
OT® C. PykoBoacTBO nmpoueccoM CKAHHPOBaHUS, BBOAAa U 00padOTKH
JTAHHBIX:
- T® 01.6. YpaBneHnue neaTeIbHOCTHIO IO KOHTPOJTIO (DYHKIIMOHUPOBAHUS,
BBOJIa U 00paOOTKU JaHHBIX.




- T® 02.6. YmpaBneHue pa3paOOTKOW JOKaTbHO-HOPMATUBHBIX aKTOB
OpraHu3alliy 1O BOIPOCaM OPTaHHU3alMK Npoliecca CKaHUPOBAHUSL.
- T® 03.6. Crparernueckoe IUIaHUPOBAHWE KM TOCTPOCHHE MPOLIECCOB
CKaHUPOBAHUs, BBOJIA U OOPaOOTKHU JaHHBIX.
[Ipodeccuonanbubiii cranaapt «07.013 Crnennanuct uudpoBoit TpaHchopmaiyu
JOKYMEHTUPOBAHHBIX chep MeATeTbHOCTH OPTaHU3AIIUNY
OT® A. TexHosoruueckoe conmpoBoxaeHne nudppoBoi Tpanchopmanmnu
JOKYMEHTHPOBAHHBIX c(ep AeATeTbHOCTH OPraHN3ALMH:
- Td A/025. Cucremaruzanus CTPYKTYPHPOBAHHBIX  JIaHHBIX
JOKYMEHTHPOBAHHBIX cdep NEATEIbHOCTH OpraHu3aluu TUTSL
WCTIOJIb30BAHUS U XPAHCHHUS.

[TokazaTenu ocBOeHUS TPYJAOBBIX (HYHKIIMIA MpejcTaBieHbl B [Ipuioxkenud. . ..

4.5. 3HaHuA, yMEHUS M HABBIKH B COOTBETCTBUHM €O cienuuKanueii cTangapra
KoMmnereHuun Bopiackmiic



5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUA
OBPA3OBATEJBHON ITPOT'PAMMBI CPEJTHET'O
INPOPECCHUOHAJIBHOI'O OBPA30BAHUA — ITPOI'PAMMBI
HOATOTOBKHU CHELNUAJIMCTOB CPEJAHEI'O 3BEHA

5.1. KoHTpOJIb ¥ OLIeHKA 0CBOCHHUSI OCHOBHBIX BUJI0B AeITeJIbHOCTH,
npodecCHOHAIBHBIX M 00X KOMIIETEHUM, TPYAOBbIX QyHKIMT

JInst TeKkymiero KOHTPOJIE M TPOMEKYTOYHOM aTTecTaluu OO0y4aronIuXcs
co3aaroTcs (POHBI OIIEHOYHBIX CPEACTB.

Texkymuii KOHTPOJb MPOBOAMUTCS TMPENOJaBaTeieM B IMPOIECCE OCBOCHUSA
oOyuatomumucs aucuumiud, MJIK u npaktuk. KoHkpetnblie (opMbl TpoOBeACHHUS
TEKYILIETO KOHTpoJiA (PUKCHpylOTCS B  paboueil mporpamMme  JAUCIUILIIUHEI,
pO(PECCUOHATTBHOTO MOIYJIS.

[TpoMexyTouHass arTecTalyss MPOBOAUTCA IOCIE€ OKOHYAHMS — KaXIol
JUCLMILTUHBL, TPOPECCUOHATIBHOTO MOAYJIS U IPAKTUKHY.

®opmbl IPOBEACHUS IPOMEKYTOYHON aTTECTALIUU:

- HK3aMEHbI (3K3aMEH MO JUCUUIUIMHE, KOMIUIEKCHBIM 3K3aMEH, KOMILUIEKCHBIH
9K3aMEH M0 MOJYJI0, KBAIU(DUKAIIMOHHBIA SK3aMEH, 9K3aMEH M0 MOJYINIO, B T.4. B
(opmMe 1EMOHCTPALIMOHHOTO SK3aMEHa, ...);

- 3a4€T;

- i PpepeHIMpPOBaHHBIN 3a4eT, KOMIUIEKCHBIN MU PepeHIIMpOBaHHbIN 3a4eT;

- KypcoBas paboTa, KypcoBOM pOeKT (ecnu ecTh!!!);

- JIpyrue (popMbl KOHTPOJS: UTOMOBOE TECTHMPOBAHHE, UTOTOBasi KOHTPOJIbHAS
paboTa, yCTHBIN OIpOC, aTTeCTallMsl HA OCHOBE PE3yJIbTaTOB TEKYILEro KOHTPOJIS.

KonkpeTHbie (opMbI MPOBEACHUS MPOMEKYTOYHON aTTecTallui (PUKCUPYIOTCS B
y4eOHOM T[UIaHe U paboueld TporpaMMe COOTBETCTBYIOUIEH  JUCHUILIMHBI,
npo(hecCHOHATLHOTO MOMAYJS W JTOBOIATCSA 1O CBEIEHHUS OOYy4arouIuxcs B TEUCHHE
MEPBBIX JIBYX MECALIEB OT Hayasia 00y4eHusl.

N3 oObema BpeMeHH, OTBEJEHHOIO Ha MPOMEXKYTOUYHYIO aTTECTallHIo,
BBIIETISICTCSI  BpeMsi Ha TPOBEIECHHME DSK3aMEHOB, KOHCYJIbTallMd, a TaKxke
CaMOCTOSITENIbHYIO pabOTy CTYICHTOB IO MTOATOTOBKE K MPOMEKYTOUHON aTTeCTallUU.

DK3aMeHBbl MPOBOAATCS B JIHHU, OCBOOOXICHHBIE OT JAPYTUX BHIOB Y4YEOHBIX
3aHATUNA  (PK3aMEHAIIMOHHBIE CECCMM) 3a CUeT BpPEMEHHW, OTBEICHHOTO Ha
NPOMEXYTOUHYIO  arTecTanuio. [lepuoaWYHOCT,  DK3aMEHAIMOHHBIX  CECCH
yYCTaHOBJIEHA KaJeHAAPHBIM yueOHbIM rpadukoM: 1o 1 Hezene B CEMECTpAX.
DK3aMeH M0 MOJIYJII0 TPOBOAUTCSA TIOCJIE 3aBEPIICHUS OCBOCHHSI IPOrpaMMBI
MPOQECCUOHATILHOTO MOYJISI U MPEJCTABISIOT cO00i (opMy HE3aBUCHUMOUN OIICHKU
PE3yNbTaTOB O0YUCHHUS C YIaCTHEM PabOTOJATENECH.

3auetsl, TudPepeHIrpoBaHHbIE 3a4ETHI U APyTHUe (POPMbI KOHTPOJIS TPOBOASTCS
3a CYET YacOB, OTBEJCHHBIX HA OCBOCHME TUCUUILINH / mpakTuk / MJIK.



KonuuecTBO 3K3aMEHOB B MPOIIECCE MPOMEKYTOUHOM aTTeCTalul 00y4arouXcs
cocTaBlisieT He Ooee §, a KOIMYECTBO 3a4€TOB U AU(PHEPEHIUPOBAHHBIX 3aU€TOB — HE
6omnee 10 B kaxaoM yueOHOM roy (0e3 ydeTa TUCIUILTNHEI « Du3ndeckas KylabTypay).

[Tpu mpoBeneHNH TPOMEKYTOUHOM aTTECTAlMK IPUMEHSAETCS S-0apHas 1mKana
C BO3MOKHOCTBIO MCIOJIb30BaHUSI PEUTHUHTOBBIX W/WUIU HAKOMMUTEIbHBIX CHUCTEM
OLICHUBAHUSI B COOTBETCTBUHU C YTBEPKJIECHHBIMU (POHJIaMU OLICHOYHBIX CPEJCTB, a B
cily4yae MpOBEJICHHUS 3a4eTa — CUCTEMA «3a4eT/He3aUeTy.

[IpomexxyTouHas attectalsi B (opMare JIEMOHCTPAIMOHHOIO 3K3aMeHa
MPOBOAMUTCS C HUCHOJIB30BAHUEM AaKTYaJdbHOTO KOMILJIEKTa OILEHOYHBIX MaTEepHaoB,
yTBepKAeHHOTO CO01030M «ATEHTCTBO Pa3BUTHS MPOQPECCHOHANBHBIX COOOIIECTB U
pabounx kaapoB «Momnosasie mpodeccuonansn (Bopmackumic Poccus) (manee — Coro3)
U pa3MelleHHoro Ha oduiuansHoM caiite Coro3a, ¢ aKKpeauTalued IUIOIAIKU
OPOBEACHUS  JEMOHCTPALlMOHHOIO  3K3aMeHa, (OPMUPOBAHHEM  OLIEHOYHBIX
Benomocteit Ha atdopme CIS (Competition Information System) u skills-macropToB.

VYcnoBusa ponycka oOydaroIUXCsl K MPOMEXKYTOUHOM aTTeCTalluu OINpeeIeHbI
[Tono>xeHreM 00 OpraHU3aIH U IPOBEICHUH TPOMEXKYTOUHOMN aTTECTAIIMN CTYACHTOB,
oOyyarommxcsi MO MporpaMMaM CpeAaHero mnpodeccuoHadbHOro 00pa3oBaHU,
yTBepKIeHHbIM nipukazom PYT (MUUAT).

5.2. Opranuszanus rocy1apcTBeHHON UTOTOBOM aTTECTAIIMM BbINYCKHHKOB

HeobxoaumbiM yCIIOBHEM JIOMYyCKa K TOCYJIapCTBEHHOW UTOTOBOM aTTeCTALMH
ABJISIETCSI TIPEJICTABIIEHUE JOKYMEHTOB, MOJTBEPKAAIONIMX OCBOEHHE 00yYaromuMmcs
BCEX LMKJIOB, PA3JEIOB U COCTABHBIX YAaCTEW MPOrpaMMBbl NOATOTOBKHU CIELNAIMCTOB
CpPEeIHEr0 3BEHAa. BBIMYCKHUKOM MOTYT OBITh NpPENOCTaBIEHBI OTYETHI O paHee
JOCTUTHYTBIX  pe3ylibTaTaX, JOMNOJHUTEIbHbIE CEepTU(UKATHI, CBUACTEIHCTBA
(IMIIIOMBI) ONMUMIMA, KOHKYPCOB, TBOpPYECKHE pabOThl, XapaKTEPUCTUKU C MECT
IIPOXOXKICHUSA IIPOU3BOJICTBEHHOM MNpPakTUKUM U T.aI. [lopanoxk opranusaumu u
MPOBEJICHNSI TOCYJAPCTBEHHOW MTOrOBOM arrectauuu omnpeneneH IIporpammoit
FOCYJAapCTBEHHOW WTOTOBOM aTTeCTallMd, a IOPAJOK oOleHuBaHus — DoHmamu
OIIEHOYHBIX CPEACTB rOCYIapCTBEHHON UTOTOBOM ATTECTALIUU.

['ocynapcTBeHHast WTOroBasi arTecTalus MOPOBOAUTCS B (GopMe 3allUTh
BBINTYCKHOM KBanudukanuonuo padotsl (nanee — BKP). BKP Brimonnsiercs B Buze
Ha noarotoBky BKP otBoautcs 2  Hegenu, Ha

JIEMOHCTPAIlMOHHBINA SK3aMEH - uezens, Ha 3amuty BKP - 35/36 nenenu.
3amura BKP mnpowns3BoguTcs Ha OTKpPBITBIX 3aCENaHUSX TOCYJAapCTBEHHOU
sk3ameHanmonHoit komuccun (manee I['ODK). Ha 3acemanumsax I'OK  gomyckaercs
npucyrctBue pykooautensi BKP, KoHCylIbTaHTOB, pELIEH3EHTOB, KypaTopa, a TakK e
crtyneHToB. Pemenune I'DOK mnpuHMMaeTrcss Ha 3aKpbITOM 3aceJaHUU  IIPOCTHIM
00JbpIMHCTBOM TOJ0cOB wieHoB DK, mpunumaromux ywactue B 3acenanuu. [lpu



paBEHCTBE YKciia rojocoB rojoc npeacenarens I'OK (3amectutens npeacenatens npu
OTCYTCTBUH MPEACENATENS) SBIAETCA ONPEACSIOINM.

Jlns  nmpoBeneHHs JEMOHCTpaUMOHHOro »sk3ameHa npu [OK  co3maercs
JKCIIEpTHAsl TpYIINa, KOTOPYI BO3IJaBisSeT INIaBHbIA 3kcnepT. llpu mnposenenun
JEMOHCTPAaLlHOHHOTO 3K3ameHa B coctaB ['OK Bxomar tak xe skcneprel Coro3a u3
COCTaBa 3KCIIEPTHON I'PYIIIBI.

B pamkax rocyaapCTBEHHOW HTOTOBOM aTTECTALMM IPEAYyCMOTPEHA €IHMHAs
OlLlIeHKa, (opMupyeMas HCXOJAs U3 PE3yJbTaTOB JEMOHCTPALMOHHOIO HK3aMEHa U
3amuTel BKP.

Pemenne I'OK o0bsBusiercs cryaenty B aeHb 3aumuTsl BKP nocie odopmnenus
MIPOTOKOJIA U MOANKUCAHMS €r0 BCEMH YYaCTBYIOIIUMU B 3aCE€JaHUU WICHAMHA KOMUCCUU
U ee mpejcenareneM (3aMecTuTeNieM MpeceaTens).

5.2.1. IleMOHCTPALIMOHHBIN IK3aMEH

JIeMOHCTpAallMOHHBII 3K3aMeH — 3TO (opMa OLIEHKH COOTBETCTBHUSL YpPOBHS
3HAHWI, YMEHMWI, HaBBIKOB CTYJEHTOB W BBITYCKHHUKOB, OCBAaWBAIOUIUX IPOrPAMMBI
MOATOTOBKY CIEIUATNCTOB CPEAHETO 3BEHA, TO3BOJISIOIIUX BECTH MTPOPECCHOHAIBHYIO
JESTeIbHOCTh B ONPEIEIECHHON cdepe M (MiIH) BBIIOIHATH pabOTy MO KOHKPETHBIM
npodeccusiM WM CHELHAIBHOCTSIM B COOTBETCTBUU CO CTaHaapTamu Bopiackuic
Poccust mo komneTeHnum « ».

Mertonuueckoii OCHOBOW TIPOBEICHUSI ATTECTAMM C  HMCIOJb30BAHUEM
MEXaHU3Ma JIEMOHCTPALIMOHHOIO 3K3aMEHa SIBJITFOTCS:

- Ilpuka3z coro3a «ATEHTCTBO pa3BUTHSI MNPO(PECCHOHATBHBIX COOOIIECTB U
pabounx kaapoB «Monojasie npodeccuonans» (Bopaackumic Poccus) ot 26 maprta
2019 1. Ne26.03.2019-1 «OO6  yTBepX ICHHUU  TEPEYHS  YEMITMOHATOB
npo(ecCHOHaTBFHOTO MacTepCTBa, IMPOBOJUMBIX COIO30M «ATEHTCTBO Pa3BUTHS
npoeccHoHambHBIX COOOIIECTB M pabouux KaapoB «Momoabie mpodeccruoHaIby
(Bopnackuminc  Poccus) 1nubGo  MexayHapoaHou — opranuzamuedt  «WorldSkills
International», pe3ynbTaThl KOTOPBIX 3aCUMTHIBAIOTCS B KAQUE€CTBE OLICHKU «OTIMYHO»
II0 JEMOHCTPAlMOHHOMY JK3aMEHy B paMKaxX TIOCYIapCTBEHHOM WTOrOBOM
aTTeCTalluny;

- Ilpuka3z coro3a «ATEHTCTBO pa3BUTHS MPOQPECCUOHAIBHBIX COOOIIECTB U
pabounx kaapoB «Momoapie ipodeccronansyy (Bopaackumic Poccus) ot 19 utons
2019 r. Ne19.06.2019-4 «O0 ytBepxkaenuun nepeunst kommneTeH it BCPy.

- Ilpuka3z coro3a «ATEHTCTBO Pa3BUTHS MNPO(PECCHOHATBHBIX COOOIIECTB U
pabounx kazapoB «Mosoabie npodeccuonans (Bopaackumic Poccus)» ot 31 sHBaps
2019 r. Ne31.01.2019-1 «O06 yTBepxkaeHur MeTOOUKH OpraHu3aluu U MpPOBEIICHUS
JEMOHCTPALIMOHHOTO 3K3aMeHa 1o ctangaptam Bopaackumic Poccusy.

- Ilpuka3 coro3a «ATEHTCTBO pPa3BUTHUS MPO(ECCHOHATBHBIX COOOIIECTB H
pabouunx kaapoB «Momoasie mpodeccronansy (Bopmackwminc Poccus)» ot 20 mapra



2019 1. Ne20.03.2019-1 «O6 ytBepxkaeHun llomoxenus o0 akKpeauTallud LIEHTPOB
MIPOBEICHUS IEMOHCTPAITMOHHOTO SK3aMEHa»

- IpyTHUE€ JIOKAJTbHBIC aKThl COI03a «ATEHTCTBO Pa3BHUTH MPO(EeCCHOHATBHBIX
cooO1ecTB ¥ padbounx kaapoB «Modsogasie npodeccruonans» (Bopaackumic Poccus)».

[Ipu mpoBeeHUH JEMOHCTPAIIMOHHOTO JK3aMEHa B paMKaX rOoCyIapCTBEHHOM
UTOTOBOM aTTECTaIlMy MCIOIb3YETCS aKTyaIbHBIH KOMIUICKT OICHOYHBIX MaTEPHAJIOB,
yTBepkAeHHbIN COH030M U pa3MelieHHbIN Ha odunraibHOM caiite Coro3a.

JIEMOHCTpAIIMOHHBIN SK3aMEH IPOBOJUTCS Ha ILIOMIAJIKE, aKKpEeIUTOBAHHOMN
Coro30M B KauecTBE IEHTPA MPOBEICHUS JIEMOHCTPAIMOHHOTO dK3aMeHa IO JTaHHOM
KOMIIETEHIIMH.

5.2.2. BeinmyckHasi KBaJaupuKauuoHHasi padora

BbINyCKHUKM BBINOJHSIOT M 3alMIIAIOT BBITYCKHYIO KBaJIM(UKAIIMOHHYIO
paboty (BKP) mo yTBepKIeHHOW TemMe B COOTBETCTBHM C 3aJaHueM. BrImyckHas
kBanu(duKaMoHHas paboTa TpU3BaHA CIOCOOCTBOBATh CHUCTEMAaTH3allUd U
3aKPEIUICHUIO 3HAHUI M KOMIETEHIMI CTyJIEeHTa MO CHEUAJIbHOCTU MpPU PEUICHUU
KOHKPETHBIX MPO(ECCHOHANIBHBIX 3a/lay, a TAK)K€ BBIIBICHUIO YPOBHSA NMOJATOTOBKU
BBIIIYCKHUKA K CaMOCTOSATENbHOM paboTe. BrimyckHas kBanuduxanuoHHas padoTa
BBIMOJIHAETCS. B BUJE JUIUIOMHOM palOoThl (mpoekTa). TemaTuka BBIMTYCKHBIX
KBAJM(UKALIMOHHBIX padOT JODKHA COOTBETCTBOBATh COACPKAHUIO OJHOTO WM
HECKOJBKHX MPO(ECCHOHATBHBIX MOAYJIEH.

BoinyckHas kBanupukanuoHHas paboTa (IurmiioMHas padoTa / JUILUTOMHBIN
MIPOEKT) BKJIIOYAET B ce0s

TpeboBaHuss K CTPYKType, COJEpPKAHUID U O(OPMIIEHHUIO BBITYCKHOM
KBTM(PUKAUOHHOM paboThl yTBepkatoTcs [IporpamMmmoil rocy1apcTBEHHOM HTOTOBOM
aTTECTallHH.



6. PECYPCHOE OBECIIEYEHUE OBPA3OBATEJIbHOM ITPOT'PAMMBI
CPEJAEHI'O NPO®ECCHUOHAJIBHOI'O OBPA3OBAHMUSA — ITPOT'PAMMBbI
IMOATOTOBKH CIIEUAJIMCTOB CPEJTHEI'O 3BEHA 110
CIHEIIMAJIBHOCTH 46.02.01 JokyMeHTALIMOHHOE O0ecleyeHue yIpaBJaeHus U
apXuBOBe/IeHUE

6.1. MuHuMajibHOE MaTepHAJIbHO-TEXHHMYeCKoe o0ecnieueHne 00pa3oBaTeIbHOI
NPOrpamMMblI

6.2. Undpopmanmonnoe odbecneuenue oopasosarenbHoiit nporpammsl (IIICC3) mo
cnenuaJabHOCTH 46.02.01 lokyMeHTALMOHHOE O0ecnevyeHnue YnpaBjaeHHus U
apXuBOBeJeHUe

OOpazoBaTenbHas MporpaMMa CpeIHEero MPOQPECCHOHAIBHOTO O00pa30BaHUS
(IITICC3) no cnenuansHocT 46.02.01 JlokymMeHTaIIMOHHOE 0OECTICUeHNUE YITpaBICHUS
U apxXuBOBeAeHHE obecreueHa Y4eOHO-METOAMYECKOM JIOKYMEHTalue Io0 BCeM
JTUCITUTUTMHAM ¥ IPO(GeCCHOHATBHBIM MOYJISIM.

BneaynautopHast paboTa CONPOBOXKIAAETCS METOAMYECKUM OOECIEUCHUEM W
000CHOBaHUEM pacueTa BpEMEHH, 3aTPAYMBAEMOT0 Ha €€ BBINOJIHEHUE.

O6pa3zoBarenbHas nporpamma 1o crneruanbHocty 46.02.01 JlokyMeHTallMOHHOE
oOecrieueHre YINpaBICHUS W apXUBOBEJACHUE OO0ECNEeYMBaeT JIOCTYN KaXKJI0TO
oOyuarorerocsi k 6ubnuoTeynsiM poHgaM. Bo Bpemsi caMOCTOATENbHON MOATOTOBKH
oOyuaroruecsi o0ecredeHbl JOCTYNOM K HH(POPMaIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MIHTEpHET» U B BIEKTPOHHYIO HHGOPMAIIMOHHO-00pa30BaTEIBHYIO CPEIY.

bubnuoreunbiii (OHA YKOMIUIEKTOBAaH MEYATHBIMU W (WJIM) 3JIEKTPOHHBIMHU
M3aHUSIMH OCHOBHOM U JOTIOJHUTEILHOU YUeOHOM JIUTEPATyPhl IO JUCHUILIMHAM BCEX
y4€OHBIX IIUKJIOB.

OOyuaroiyecs UHBIUIBI U JIUIA C OTPAHUYECHHBIMH BO3MOYXHOCTSMH 3710POBBS
oOecrieueHbl TMEYATHHIMA W JJIEKTPOHHBIMU  00pa30BaTENbHBIMU  PECYpCaMU,
aanTUPOBAHHBIMU K OTPAaHUYEHUSIM UX 3/I0POBBSI.

NHCTUTYT MEXIYHApPOIHBIX TPAHCIOPTHBIX KOMMYHHKAIIUNA TMPEIOCTABIISACT
oOy4JaronMMcsi BO3MOKHOCTh JOCTyHa K COBPEMEHHBIM MPOQECCHOHAIBHBIM 0a3am
JTAHHBIX 1 UH(QOPMAILIMOHHBIM pecypcaM ceTu «THTepHeT.

OcBoeHue mporpaMMbl MOXKET MPOBOJIUTHCS C MPUMEHEHHEM JHCTAaHITMOHHBIX
oOpasoBarenbHbix TexHonoruit (mamee — JIOT) npu Hamumuuu OOBEKTHBHBIX
VBOXUTEIBHBIX TPUYUH W/WIA OOCTOSATEILCTB HEmpeojoauMon cuibl  (dopc-
Ma)KOPHBIX 0OCTOSITENIHCTB), TPETSATCTBYIONIUX 00YUYAIOIIUMCSI U/ WK TTPETIOIaBaTeIIsIM
JUYHO MPUCYTCTBOBATH MPHU MTPOBEACHUH 3aHSATHUS.

B sToM ciywae gomyckaeTcsi MPOBOJIUTH 3aHATHE YJAJIE€HHO B COOTBETCTBUU C
pacnucaHueM, YTBEPKICHHBIM 3aMECTUTENIEM AUPEKTOpa KOJUJIEAKa, OTBETCTBEHHBIM



3a y4yeOHyro pabory Ha miatrdpopmax MS Teams (IpeAnoOYTUTENBHO),
GoogleClassroom, Zoom, Teamlink u mpouwe (IIpu COrIacCOBaHUU C PYKOBOICTBOM).

MecTtom pa3MenieHus: TOKyMEHTOB U WH(POpMAIUU SBISICTCS JTUYHBIA KaOWHET
WJIH SJICKTPOHHAS MOYTa 00y4aromerocs.

6.3. KagpoBoe obecnieuenme

Pazpabotunku

FO.I'. Enurapesa




